Workforce Investment Field Instruction (WIFI) No.  5-04

DATE:

February 2, 2005

TO:

Local WIA Directors and One-Stop Labor Exchange Administrators

SUBJECT:
Integration of Employment Service Field Instructions (ESFIs) into the Workforce Investment Field Instruction (WIFI) System

REFERENCES:
Public Law 105-220 - Workforce Investment Act




20 CFR 652 - Workforce Investment Act; Final Rule

Workforce Investment Field Instruction (WIFI) No. 1-99; Initiation of Workforce Investment Field Instruction (WIFI) System

BACKGROUND INFORMATION: 

On October 21, 1999, the Office of Employment Training introduced the Workforce Investment Field Instruction (WIFI) as the venue for providing directives to Local Workforce Investment Boards (LWIBs).  The original purpose was to provide for the implementation of numerous policy and operational directives to enable the local Workforce Investment Areas to be functional by July 1, 2000.  For the past five years, this system has allowed the State to provide instruction, guidance and assistance to local WIA grant recipients and service providers.  A parallel system of Employment Service Field Instructions (ESFIs) was maintained to provide guidance and instruction to employees of the Maryland State Job Service.

ACTION TO BE TAKEN:


This directive, Workforce Investment Field Instruction (WIFI) No. 5-04, announces the integration of Employment Service Field Instructions (ESFIs) into the Workforce Investment Field Instruction (WIFI) System. This WIFI is the initial integrated field instruction for both the LWIBs and State Wagner-Peyser staff.  As part of the 

integration of program operations at the State and local level, all future directives will be distributed through the WIFI numbering system.  

What is the numbering system?

Numbering System - WIFIs are given a chronological number within the Program Year (July 1 through June 30).  The first two numbers are chronological and the second two indicate the Program Year.

How will ESFIs be integrated into the WIFI System?

ESFI Integration - Active ESFIs will be given their own WIFI Number and retain their ESFI number for easy reference within the Wagner-Peyser State System.  The WIFI number will appear first and the ESFI number will appear directly below.  The WIFI number will allow for easy access on the WIFI Web page.   

Does this mean all the WIFI numbers will change? 

No.  Active ESFIs will be given new corresponding WIFI numbers.  These newly numbered WIFIs will appear on the website at the end of the list of existing WIFIs by Program Year. The numbers of existing WIFIs will remain unchanged. 

Where will the WIFIs be located?   

The Division of Workforce Development’s Office of Field Operations will ensure that all WIFI directives are accessible at the WIFI Web-site location (http: //www.dllr.state.md.us/employment/wifi.html).   

What will happen to old ESFIs & WIFIs? 

Obsolete or rescinded ESFIs and WIFIs will be collected and placed in an archived file on the WIFI Website.  

How will the System be alerted to new WIFIs?

All Final WIFIs will be distributed to the WIA Executive Directors and Labor Exchange Administrators.  WIFI distribution will initially be electronic, followed with a signed hard copy. 

What are our requirements when receiving the WIFI? 

LWIBs must not only comply with each WIFI, but must also ensure that each of their local partners is fully aware of those relating to their specific program operations.  Also, local WIA plans must provide assurance that LWIBs have a WIFI distribution process in place that allows each local partner to remain fully informed.

CONTACT PERSON:
Patrick Baker  (410) 767-2833

EFFECTIVE DATE:
February 2, 2005

Bernard L. Antkowiak

Assistant Secretary 

Division of Workforce Development 
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